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HNHcTpyKIus 0 NOopsiAKe odecmedeHus
KOH(HIEHIHAILHOCTH HpH 00pamenun ¢ uHpopmanuei,
coaepskalnei nepcoHaJbHbIC JaHHbIE

1. O0uue mMoJIoKeHUu s

1.1. MHCTpyKLus 0 mopsiike obecreveH s KOHQUISHINaIbHOCTH IPU 00paIeHnH
¢ nudopManpeil, comepxaliell MepcoHalbHbIe NaHHble (nanee — WHCTpyKums),
ABJISIETCSL 00S3aTeNIbHOM Ul BCEX CTPYKTYPHBIX NOAPa3JIeeHUd TOIIKOIBHOTO
obpazoBarenbHoro yupexaenus (nanee — I0Y).

1.2. Tlox mNepcoHanbHBIMM [aHHBIMM  [IOHMMaeTcs Jrobas HHGOpMAIus,
OTHOCSINASACS K OIpeJe]eHHOMY WM OIIpeJeisieMOMYy Ha OCHOBaHHMH TaKOH
uHGOpMaIMK bu3MUecKoMy JHUIY (CyOBeKTy MepCOHATbHBIX JAHHbIX), B T. 4. €r0
(baMuIMs, UM, OTYECTBO, TOJI, MECSLI, 1aTa U MECTO POXK/IEHUs, ajipec, CeMEeHHOe,
COLIMAJIBHOE U MMYLIECTBEHHOE TIOJI0KEeHHe, 00pa3oBanue, npodeccusi, T0XOAbl U

Ap.

1.3. O6ecredenne KOHGHICHIHATBHOCTH TIEPCOHANLHBIX JaHHEIX HE TpebyeTcs B
ciydae o00e3NMMYMBaHMs II€PCOHANBHBIX JAaHHBIX, a TaKke B OTHOIICHHUH
OOLIEIOCTYIHEIX ~ [EPCOHATBHBIX JaHHBIX. B o0mienocTynHble HUCTOYHUKU
IIepPCOHANBHBIX JaHHBIX (B T. Y. CIPABOYHHMKH, AaNPECHbIE KHUTH) B LEIAX
WH(QOPMAaIMOHHOrO0  o0ecrieueHuss ¢  THCBMEHHOI'O  COIIacHs cyOBeKTa
MEePCOHAIIBHBIX JaHHBIX MOT'YT BKJIIOYATBCSA €ro (paMHiIvs, UMs, OTYECTBO, TOM U
MECTO POXISHUS, aipec U Ipyrue CBEASeHHUS.

1.4. KoHGuIEHIHaTFHOCTh  IEPCOHATBHBIX  JaHHBIX  IPeLycMaTpUBaeT
00s13aTeNIbHOE TOJyYeHHE COIJIachsi CyOBeKTa MepCOHANBHBIX JAHHBIX (HAIMYUe
MHOI'0 32aKOHHOTO OCHOBaHMS1) Ha UX 00pabOTKy.



Cornacue He TpeOyercs Ha 00pabOTKy JaHHBIX:

 HEOOXOIMMBIX sl JOCTABKM IIOYTOBBIX OTIPABJICHHH OpraHU3aLHSIMH
IIOYTOBOM CBSI3H;

* BKJIIOYAIOLIUX B C€0s TOIBKO (QaMUIIHIO, UMS M OTYECTBO CYOBEKTa;

* JaHHBIX, paboTa ¢ KOTOPBIMH HPOBOJHUTCS B LEJISAX UCIIOIHEHHUS 0OpaIleHUs
(3ampoca) CyObeKTa NEPCOHANBHBIX JAHHBIX, TPYHOBOLO WJIH HHOTO
A0roBopa C HHM, OZHOKPaTHOIO IIPOIMyCKa B 3JaHUE WJIX B WHBIX
AQHAJIOTUYHBIX IEJISIX;

« 00paboTKa KOTOPBIX OCYIIECTBISIETCS 6e3 CPeCTB aBTOMATH3ALUH.

1.5. Ilopsmok BejieHHs IepedHell MNEePCOHANBHBIX JAHHBIX B CTPYKTYPHBIX
noxpasnenenusax JOY  yreepxkpaercs noKambHbIM  akToM. OCYIIECTBISTH
00paboTKy M XpaHeHHe KOH(HIEHINANBHBIX JAHHBIX, HE BHECEHHDBIX B [IEPEYEHb,
3anpernaercs.

1.6. Bce paboTHHKH, IOCTOSHHO paboTaroLIMe B IOMEIIEHHUSX, B KOTOPBIX BeIeTCs
00pabOoTKa NePCOHANBHBIX JAHHBIX, MODKHBI HMMETh JOIIyCK (pa3peleHue) K
paboTe ¢ COOTBETCTBYIOLIMMHE BUIAMH NEPCOHATBHBIX JAHHBIX.

1.7. PaGoTHHKaM, OCYIIECTBISIOMIIM 00paboTKy MepCOHANBHBIX JaHHBIX,
3anpemaeTcs coo0warh UX YCTHO MM MUCBMEHHO KOMY ObI TO HH OBLIO, €CIIH 3TO
HE BBI3BAHO CIIy)KeOHOH HEOOXOJMMOCTBIO, a TAK)KEe OCTaBIISATDH MaTepUalibHbIe
HOCHUTEJI C MEPCOHATLHBIMY IaHHBIMU 0€3 MIPUCMOTPA B HE3aIePTOM ITOMELICHHH.
[Tociie mOAroTOBKY U Iepenaun JOKyMEHTa B COOTBETCTBUH C pe3osronnen Gpaibr
ICPHOBUKOB M BApMAHTOB JOKYMEHTa JOJDKHBI [IEPEHOCUTLCS IOATOTOBUBIINAM HUX
pabOTHUKOM Ha MapKHpOBaHHbBIE HOCHTEINH, NpeIHA3HAYEHHBIE IS XpaHeHUus
NePCOHANBHBIX NaHHBIX. bes coriacoBanms ¢ pykoBoauTeNEeM CTPYKTYPHOI'O
nojpasziesieHust (GOpMUPOBAaHKHE ¥ XpaHEHHe 0a3 JaHHbIX (kapToTek, (aiIoBbIX
apXUBOB H 1IP.), COLAEPIKALIMX KOH(HICHIHaTbHbIE TaHHbIC, 3alIPELIAeTCs.

1.8. Ilepenaya mepcoHaNbHBIX NAHHBIX JOIYCKAETCS TONBKO B Clly4asx,
YCTaHOBIECHHBIX DenepanbHbIME 3akoHaMM oT 27.07.2006 No 152-®3 "O
NepCOHAIBHBIX NaHHBIX" 1 0T 02.05.2006 Ne 59-®3 "O mopsiake pacCMOTpeHHS
obpamenu#t rpaxaan Poccuiickoit ®eneparmn”, AEUCTBYIOIMMH UHCTPYKLUSAMU
1o pabore co CIyKeGHEIMH JOKYMEHTAMH U 0Gpalle UMM rpakaaH, a Takxe I10
MICEMEHHOMY NMOPYYEHHUIO (PE30FOUMH) BBIMIECTOSIMX JOKHOCTHBIX JIHII,



1.9. 3anpemaercs mnepenaua [IEPCOHAIBHBIX JNAaHHBIX 10 Tele(oHy, ¢axcy,
OJICKTPOHHOH  MOYTE 33  HCKIIOYCHHEM Clly4yaeB,  yCTaHOBJIEHHBIX
3aKOHOIATeIbCTBOM P® y JNEeHCTBYIOIIUMHU MHCTPYKUMSIMA 110 pabore co
CITy)K€OHBIMH [OKYMEHTaMH U oOpaieHusiMi rpaxuad. OTBeThl Ha 3aMpOCEI
TP&XIaH H OpraHM3alMii NaloTCs B TOM o0beMe, KOTOPELIM IO3BOJIIET He
PasriamaTh  KOHQUACHUMATbHBIE  JaHHBIE, 33  HCKIIOYCHHEM JAHHBIX,
CONCpXXallUXCT B Marepuanax  3asBUTENS WU OIlyOIIMKOBaHHBIX B
OOIIENOCTYHBIX HCTOYHHUKAX.

1.10. OtBerctBeHHOCTL 32 3aIUTY 00pabaThlBAEMBIX [1E€PCOHANBHBIX JAHHBIX
BO3/1araeTCs Ha paOOTHHKOB Noxpaszenenuii JIOV, OCYILECTBIISIOIMIX TaKyIO
00paboTKy 10 KOroBoOpY ¢ OHEPATOpOM, a TaK)Ke Ha WHbIE JIMIA, OCYIECTBILIOLIIE
00paboTKy mnu XpaHeHHe KOH(DUAEHIUATLHBIX IaHHBIX B JOVY. JIuna, BuHOBHEIE
B HAapyUICHAH HOPM, PeryIupylomux o6paGoTKy 1 XpaHeHue KOH(UAEHIMATbHBIX
AQHHBIX,  HECYT  IMCLUILUIMHAPHYIO, 4IMHHUCTPATUBHYIO M  YTOJIOBHYIO
OTBETCTBCHHOCTh B COOTBETCTBHH C 3aKOHOIATEIbCTBOM U B€JIOMCTBEHHLIMU
HOPMATUBHBIMHU aKTaMH.

2. Ilopsimok obecneveHust 6e30mMaCHOCTH npu 00paboTKe W XpaHeHHH
NEPCOHATBHBIX NaHHBIX, OCYHIECTBISIEMBIX 0€3 HCII0/IL30BAHMS cpeacTs
ABTOMATH3ALHH

2.1. OGpaboTka nepcoHaTBHBIX AAHHBIX, OCYLIECTBJIsieMasi 0€3 HCIOJIB30BAHUS
CPCICTB aBTOMAaTU3allUH, J0JKHA OBITh OPraHW30BAHA TAKUM o0pa3om, 4To6HI B
OTHOUICHMH KaXX/IOH KaTerOPUM MePCOHATBHBIX AaHHBIX MOYKHO GELIO OIIPEJICITUTh
MECTa XpaHeHHs MaTepHaIbHBIX HOCHTENeH ITepCoHaTbHbIX JIAaHHBIX U YCTaHOBUTD
TICPEICHb JINL, OCYIECTBIAIOMMX 06paGoTKy.

2.2. Ilpu XpaHeHUM MaTepHalbHBIX HOCHTEIEH HEOOX0MMO COBII0NaTh YCIoBHS,
00eCreYnBaoIHe  COXPAHHOCT [IEPCOHATBHBIX  NAHHBIX W MCKIIOYAOLIHE
HCCAHKIHOHUPOBAHHBIA nocTyn K HuM. Jluia, OCYIICCTBIIIOIME 00paboTKy
IICPCOHATIBHBIX HaHHBIX 0€3 HCIIOJIb30BAHMS CPEICTB aBTOMAaTHU3AIHH, OJIKHBI
OBITH NPOMHGOPMHUPOBaHEI 0 daxre o6paborku umMu IIEPCOHANIBHBIX JTaHHEIX,
KaTeropusax obpabaThIBaeMbIX I1epCOHATHHBIX JaHHBIX, a TaKXke 00 0COBEHHOCTSIX
4 NIpaBuJIax BBINOIHEHUS TaKOH 00paboTKH.



2.3. HeoOxogumMo obecrednBaTh paslelibHOE XpaHEHHe [1€PCOHANBHBIX IaHHBIX
(MaTepuanbpHBIX HOCHTeNeH), 00paboTKa KOTOPBIX OCYINECTBISETCS B Pa3IMIHBIX
uensx. IIpu Qukcanuy mepcoHaNbHBIX HaHHBIX HA MarTepualbHBIX HOCHUTEISIX He
JOIyCKaeTCs Ha OJHOM MaTepHalbHOM HOCHTENE pa3MellaTh IIePCOHAIbHbIE
NaHHble, ean 00pabOTKM KOTOPHIX 3aBEOMO HE COBMECTHMMEL [l 00paboTku
IIEPCOHAIBHBIX JaHHBIX Ka)KJOW KaTeropWd MOJDKEH HCIIOJIB30BaThCs OTHEIbHBIHA
MaTepUaTbHBIA HOCHUTEJIb.

2.4. Ilpy HecoBMECTUMOCTH Iejed 0OpabOTKM IIepCOHANBHBIX JAHHBIX,
3a()MKCUPOBAaHHBIX Ha OJHOM MAaTE€pUAIbHOM HOCHTENe, U HEBO3MOXKHOCTU
00pabOTKM  OJHMX  IEPCOHAIBHBIX  JAHHBIX  OTAENBHO  OT  JPYTHX,
3a(MKCUPOBAHHBIX HA TOM JK€ HOCHTEJE, JODKHBI ObITh MPHHATEL MEpHI I10
oOecleveHHIo pa3/ielIbHOM 00pabOTKH MEPCOHANBHLIX JAaHHBIX, MCKIIOYAIOIINE
OJTHOBPEMEHHOE KOIIMPOBAHME WHBIX INEPCOHATBHBIX [aHHEBIX, HE IIOJIEKAIIUX
PacIpOCTPAHEHUIO U UCII0JI30BAHHIO.

2.5. YHUYTOXXEHHE MM O0e3IMYMBAHHME BCEX WM YACTH [EPCOHATBHBIX JaHHBIX
(eciu 3TO JOIyCKaeTcss MaTepUabHbIM HOCHTENEM) IPOM3BOIUTCA CIIOCOGOM,
HCKIIOYAIOLMM  TalbHEHIIyl0 06paGoTKy STHX IIePCOHANBHBIX [AHHBIX C
COXpaHEHHEM BO3MOXKHOCTH OOpPaOOTKM HHBIX JaHHBIX, 3a()UKCHPOBAHHBIX Ha
MaTepualbHOM HocuTese (ylaleHue, BbIMapblBaHue). Y TOYHEHUE MEPCOHANBHBIX
JAHHBIX TIPOM3BOJAUTCS IIyTeM OOHOBIIEHUS WM W3MEHEHUs [aHHBIX Ha
MaTepuallbHOM HOCUTENIE, a €eClIM OSTO He JOIYCKaeTcs TEeXHUYECKUMHU
OCOOEHHOCTSMH MAaTepHUalIbHOTO HOCHTENS, — IyTeM (UKCAMM Ha TOM JKe
MaTepHalbHOM HOCHTEJIE€ CBEJCHUH O BHOCUMBIX B HUX M3MEHEHUSX, U0 ImyTeM
M3rOTOBJICHUSI HOBOI'O MaTE€PUAIBHOIO HOCHTEIISI ¢ YTOUHEHHBIMU NTE€PCOHATBHBIMU
JAHHBIMH,

3. Ilopsizok obecneyennsi Ge30macHOCTH NpH 00paGoTKe W XpaHEHHH
MEePCOHAILHBIX JAaHHBIX, OCYUIECTBJSEMBIX € HCIOJb30BAHHEM CPEICTB
aBTOMATH3ALHUH

3.1.  besomacHOCTh  NepCOHANBHBIX  JAHHBIX [PU HX 00paboTKe B
MHDOPMALIMOHHBIX CUCTEMaxX, XPAaHEHHWHd M IIepechUIKe O00eCleyrBaeTcss ¢
IIOMOILIBIO CUCTEMBI 3alllATEI IIEPCOHAIBHBIX JaHHBIX, BKJIIOYAIOIIEH CIIelHaIbHbIE
CpelCTBa 3allUThl WH(QOPMALMM, a TAKXKe HCIOIb3yeMble B MH()OPMAIHOHHOI
CHCTEME HHPOPMAITHOHHbBIE TEXHOJIOIHH.



3.2. [Jlomyck mum K 06pabGoOTKe MEpPCOHATBHBIX IAHHBIX B UH(POPMAaIIMOHHBIX
CHCTEMax OCYIICCTBIIACTCS HAa OCHOBAaHHWM COOTBETCTBYIOIIUX pa3pelINTEIbHBIX
AOKYMEHTOB M KJIH04eH (IapoJieit) poctyma.

3.3. PaboTa ¢ HHGOPMALMOHHEIME CHCTEMAMH JI0JDKHA ObITH OpraHU30BaHa TaKUM
00pa3oM, 4TOOBI 06ECIIeUNTh COXPAHHOCTh HOCHTENEH [epCOHANBHBIX NAHHBIX U
CpPeICTB  3alUTBl MHPOPMAIMM, 4 TakKXKe HCKIIOYHTHL  BO3MOXKHOCTB
HEKOHTPOJIMPYeMOro MpeObIBaHWs B IIOMEIIEHWSX, TIJ€é OHHM HAXOJIATCH,
MOCTOPOHHHMX JIULI.

3.4. KoMIbioTepsl u (M) 31eKTPOHHbIE MATKK, B KOTOPBIX conepxarcs (haisel ¢
[I€PCOHAJIBHBIMU TAHHBIMH, JUIS Ka)XI0TO [T0JIb30BATENIS JOKHBI OBITh 3aIUIIEHb]
WHIMBUYaIbHBIMA TMAPOJSAMH JIOCTyIa, COCTOSIIMMHM K3 IIeCTH M 0Oojee
CUMBOJIOB.

3.5. Pabora Ha KoMIbIOTEpax ¢ MepPCOHANBHBIME JAHHBIMU 0e3 IIapoJjiey JoCTyIa
WA TIOJT YYKUMH MM O0LMMK (O/IMHAKOBBIMHU) NAPOJISIMH, a TaKKe IepechlIKa
MEPCOHANBHBIX NAHHBIX 0€3 WMCIOJb30BAHUS CIELUATBLHBIX CPECTB 3AlUTHI 110
OOILEIOCTYITHBIM CETAM CBSI3H, B T. 4. CeTH MIHTepHeT, 3ampelaercs.

3.6. Ilpu 00paboTKe NepCOHANBHBIX NAaHHBIX B MH()OPMALMOHHBIX CHCTEMAX
MI0JIB30BATEJISIMU JIOJDKHO OBITh 00ECIIeYeHO:

* HCIOIb30BaHME IpPEJHA3HAYCHHBIX I 3TOr0 paszeioB (KaTauoros)
HOcHTeNnel MH(pOpPMAlUMK, BCTPOEHHBIX B TEXHUYECKHE CPEACTBA, WA
ChEMHBIX MapKUPOBAHHBIX HOCUTEIICH;

* HEJONMyIIeHHEe (U3MYECKOTO BO3NEHCTBUS HA TeXHUYECKHE CpeCTBa
aBTOMATU3UPOBAHHON OOpPabOTKH IEePCOHANBHBEIX JAHHBIX, B pe3yabTaTte
KOTOPOTO MOXET ObITh HAPYIICHO UX (YHKIMOHUPOBAHHE;

¢ IOCTOSHHOE  WCIOJIb30BaHME  AHTUBHUPYCHOIO  OOECHEeYeHHS Ul
O0HapyKeHHs 3apaKeHHBIX (ailloB M He3aMeIUTHTENbHOE BOCCTAHOBIICHHE
NEPCOHANBHEIX  JAHHBIX, MOJU(HUIMPOBAHEBIX WK YHHYTOXKEHHBIX
BCJIEICTBHE HECAHKIMOHUPOBAHHOTO OCTYIIA K HUM;

* HEJOIYIICHHE HECAaHKIMOHUPOBAHHOIO BBIHOCA U3 IIOMEIEHHH, YCTAHOBKH
W IOJKIIOYCHHs O00OpYJNOBaHUS, a TaKXkKe YHAJCHHs, WHCTALISLUHA HIU
HaCTPOMKHU IIPOrpaMMHOT0 00ECIICYEeHHUSI.

3.7. Tlpu o0OpaboTKe NepCOHANBHBIX IaHHBIX B HH(pOPMALMOHHBIX CHCTEMax
pa3paboTYMKU U aIMHHHCTPATOPBI CUCTEM JOJDKHBI 00€CTIeYUBATH:



o oOyueHue JMI, HCIOJIB3YIOIINX cpencTBa  3AILUTHI uadopMaLuy,
IIpUMEHsEMBIC B MHQOPMAIOHHBIX CHCTEMaX, MpaBulaM paboThI C HUMHY,

e yuYer JHI, IOMyIIEHHBIX K pabore ¢ TEPCOHATBPHBIMA JIAHHBIMH B
WH(OPMaIMOHHbIX cHCTEeMax, IIpaB U MapoJer JOCTyIIa;

¢ ydYeT MPUMEHSEMBIX CPEJICTB 3aIUThI uHbOpMAaIIWH, 3KCIUTyaTAllHOHHON H
TeXHUUYECKO! JOKYMEHTALNH K HAM;

« KOHTPOJb 3a COOJIOJCHHUEM yCNOBUI HCIONBE30BAHUs CPEICTB 3aIIHUThI
HHGOpMALUH, IIPEAYyCMOTPEHHBIX 3KCILTyaTallHOHHOW U1 TEXHUYECKOU
JIOKyMeHTAalLueMH,

e OIMCAHWe CUCTEMBI 3alIMTHI IEPCOHATBHBIX TaHHBIX.

3.8. Crienuprueckie TpeOGOBAHMS K 3alIMTe IIEPCOHANBHbIX JAHHEIX B OTACJIBHBIX
ABTOMATH3MPOBAHHEIX CHCTEMAX YCTAHABIMBAIOTCS MHCTPYKIMAMM MO HX
UCIIOJIL30BAHUIO U KCIUTyaTaly.

3.9. PaGoruuku nopapasmeneHuit JIOY wn nuua, BBIIOTHAIONINE paboTel 110
JIOrOBOpPaM ¥ KOHTPAKTaM, MMEIOIIME OTHOIICHHE K 00paboTKe NEPCOHANBHBIX
JTaHHBIX, JOJDKHBI OBITh O3HAKOMIICHBI C WHCcTpyKUMeH 101 PacIuCKy.

O3HaKOMIJIEHBI:

(umcio, rosi, pOCIUChH, paciipoBKa)

(4KCII0, TOJI, POCIINCH, PacnppoBKa)

(4KCI10, TOM, POCIHCH, pacUdPOBKa)

(41CI10, TOM, POCIHCH, pacunpoBKa)

(4MC10, TOJI, POCIIMCH, PACIIH(POBKA)




